
Special Circumstance  

University of Illinois Urbana Champaign 



Director’s Discretion 

At the University of Illinois Urbana Champaign, our 
director has established policy that if we can 
establish AND document extenuating circumstances 
have happened since the family originally 
submitted the FAFSA, we will consider them for a 
special circumstance review.  Our policy allows us to 
use the circumstances presented to justify re-
evaluating the resources available from the family’s 
next fiscal year income and resources. 



Policies and Procedure Manual 

• We have established a policies and procedure 
manual that has examples of the more 
common situations we see and that we will 
consider for special circumstance evaluation.  

  

• It also includes guidelines within those 
circumstances. 

 



Typical Situations 

• Loss of employment 

• Separation of Parents 

• Reduction of overall income and resources 

• Excessive medical expenses 

• Catastrophic event 

 



Established Guidelines 

• The circumstance must be out of the 
household’s ability to control 

• Loss of income must be a minimum loss of 
20% of filing years AGI 

• Unemployment must be a minimum of 10 
weeks 

• Medical expenses must reflect 10% of 
projected 2011 Income 

 



Complete Special Circumstance Form 

• Used to declare the circumstance 

• Guide to providing documentation 

• Signed by both parent and student 

• Expected income and benefits table must be 
completed in ALL situations 

• Medical/Dental Expense form may need to be 
completed 







I BELIEVE YOU! 
 

Auditors…………..not so much! 

 



Document your decision  

• Document the circumstances 
– Letter of separation 
– Divorce decree 
– Unemployment notice of benefits 
– Roth IRA 1099 T 
– Copy of 2010 federal tax return 

• Document 2011 income  
– Special Circumstance form has projected income and 

benefits table. 
– Ask them to document wages to date, unemployment 

and all other taxable and untaxed income. 
 





Defend your decision 

• Remember the auditors?????? 

 

• Special circumstance worksheet  

– Shows 2011 income 

– Documents how we adjusted taxes paid 

– Documents our reasoning for making our decision 

– Imaged to student’s file 





Send PJ and repackage  

• Award aid once the ISAR returns 

• Aid is based on our academic year packaging 
and policies procedures 

• We do have a cut off point where we no 
longer award institutional aid   



Do or Do Not (Yoda says) 

 



University of Illinois 
 Do or Do Not 

• Do resolve all conflicting data 

• Do review on a case by case basis 

• Do not disregard lump sum 

• Do no allow for private tuition for siblings 

• Do allow budget increase directly related to 
STUDENT’S educational expense. 

• MAY require filing of next years tax return in 
case of business loss. 

 



Questions? 

• Ellen Frost 

• University of Illinois Urbana Champaign 

• efrost@illinois.edu 

 

mailto:efrost@illinois.edu

