Image: What your office say’s about you?
Personal Office Quiz

ILASFAA Conference, April 15- April 18


Furniture Arrangement 








Please select one of the following to answer the questions.
1. Arrangement of my desk 

· My desk is facing the entrance of my office
· My desk is desk is against the way, my side is facing the entrance
· My desk is against the wall, back facing the entrance
2. My computer:
· Set directly in front of me and the entrance 

· Set sideways

· Set behind me

3. The visitor chairs located in my office are:
· Set in front of my desk so we are facing each other
· Set to the side of my desk
· Additional chairs are located around a small conference table.
· I don’t have additional chairs in my office
4. What’s on the walls of your office?

· Children’s art work, college pennants and family pictures
· Nothing. 
· Posters with inspirational quotes
· Policy and Procedure wallpaper 
5. When people walk in your office, the first thing they say is: 
· What’s that smell?
· Does someone actually work here?
· Very neat and professional 

6. Chose the word or phrase that you feel best describes your office: 
· Functional
· Lived- in 
· Cluttered
· Safe
· Interesting and Educational
· Modern and Streamlined
7. Based on my above responses the Symbolic Cues I am giving to my students and my coworkers are: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6 Personality Types:(Donna Dawson, behavioral psychologist with Adecco)
Select the personality that best describes you and your office space.

	The Super-Organized Desk -- This functional workplace is very neat with no frills or personal clutter. Likely to be a super-efficient secretary or assistant; only the essentials are prominent, such as a pen, notebook and stapler. 


	The Creative Chaos Desk -- This desk is filled with an interesting array of clutter revealing a creative and agile mind. Not focused on technology, this owner is a great source of ideas. They are always on the go and only vaguely know where everything is that they are working on. They may misplace projects or papers. Easily distracted, this person tends to be a lateral thinker. 



	The Organized Chaos Desk -- This personality has piles of paper, overflowing onto the floor and window seat. The owner will claim to have a "filing system".


	The Personality Extension Desk -- Covered with dozens of personal touches, this desk displays posters, photos, holiday cards and zany mouse-mats. The owner may even keep personal items such as vitamin pills, hand cream or perfume easily accessible. This personality is very energetic, and keeps food, drink and other items readily available for quick nourishment. They are friendly and talkative, but may not be discreet with confidential information. 



	The Show Desk -- This desk has been carefully scripted to present an image of the importance of its occupant. It is very large with few items visible and no personal memorabilia. Giving the impression of space and control, this individual is like to have a double-sided personality. Although friendly in a social group, they become coldly professional once behind the desk. Few people at work will ever know the real person behind the façade. 


	The Trophy Desk -- This workspace is messy and covered with items that reflect its owner's social, professional or financial success. These "trophies" may include awards, plaques, pictures of expensive holidays, or sporting equipment. While the look may appear random, each item is strategically placed for maximum effect and visibility. Desktop accessories will be bold and brightly colored. 




Offices reveal the true personality, habits and ambitions of their owners.
